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The example below illustrates how to combine two columns into one. In case you want to merge First and 

Last names into one “Full name” column, or combine several columns such as Street, City, Zip, State into 

a single “Address” column. 

1.  Insert a new column next to “Last Name” and label it “Full Name”. 

A. Select Column C and right click choose Insert, Entire column, then Ok.  

B. Label new column “Full Name”. 

 
 

 
 

2. In cell C2, write either of the following formulas: =concatenate(A2,” ”,B2) or =A2&” “&B2 

 

3. Copy the formula to all other cells of the Full Name column. The result: combined names from 2 

columns into one. Note: this is a formula. If you delete the First Name and/or the Last Name, the 

corresponding data in the Full Name column will also be gone. 

 

 


